
Maintenance Engineer 
Position & Job Description

Job Summary:

The Maintenance Engineer will be responsible for ensuring the proper functioning, safety, and aesthetics of our properties through effective maintenance and repair activities of the facility of Dar Al-Hijrah Islamic Center (DAH) in Fairfax Community Center. The maintenance Engineer must have a strong background in building systems, mechanical equipment, and facility management.
Responsibilities:
· Perform Routine Maintenance:
· 
· Conduct regular inspections of properties to identify maintenance needs and address them promptly.
· Complete scheduled maintenance tasks, including HVAC system checks, plumbing repairs, electrical maintenance, and landscaping upkeep.
· Oversee routine inspections, repairs, and maintenance tasks, including HVAC, plumbing, electrical systems, elevators, and landscaping.
· Coordinate with external contractors and vendors for specialized services and repairs.
· 
· Budget Management:
· 
· Develop and manage facility budgets, ensuring cost-effective solutions while maintaining quality and safety standards.
· Monitor expenses and recommend budget adjustments as needed.
· Procure necessary supplies, equipment, and services within budget 
· 
· Repairs and Troubleshooting:
· 
· Diagnose and repair mechanical, electrical, and plumbing issues in a timely manner.
· Troubleshoot and resolve equipment malfunctions and breakdowns, such as elevators, generators, and water pumps.
· 
· Preventive Maintenance:
· 
· Develop and implement preventive maintenance schedules to extend the lifespan of property systems and equipment.
· Perform routine servicing, lubrication, and adjustment of machinery and appliances.
· 
· Emergency Response:
· Be available for emergency maintenance calls and respond quickly to minimize disruption and ensure tenant safety.
· Coordinate emergency repairs and collaborate with contractors as needed.
· 
· Documentation and Reporting:
· 
· Maintain accurate records of maintenance activities, repairs, and inspections.
· Generate reports on maintenance performance, issues, and solutions.
· 
· Health and Safety and Compliance:
· 
· Adhere to safety protocols and regulations, ensuring that all maintenance work is conducted in a safe manner, and environmental standards.
· Identify potential safety hazards and take corrective actions.
· Implement and enforce safety protocols, emergency response plans, and disaster recovery procedures.
· Conduct regular safety audits and inspections.
· 
· Vendor and Contractor Coordination:
· 
· Liaise with external vendors and contractors for specialized repairs and maintenance projects.
· Manage relationships and ensure quality of work performed by third-party service providers.
· 
· Environmental Sustainability:
· Implement and promote sustainable practices and energy-efficient initiatives to reduce the organization's environmental footprint.
· 
· Facility Upkeep and Aesthetics:
· 
· Maintain the cleanliness and appearance of properties by overseeing janitorial services and ensuring common areas are well-maintained.
· Implement aesthetic improvements and enhancements to enhance property value and tenant satisfaction.
Qualifications:
· Bachelor's degree in Engineering, Facilities Management, or a related field preferred.
· Proven experience as a Maintenance Engineer or similar role in property management.
· Strong knowledge of building systems, equipment, and maintenance practices.
· Certified in HVAC, plumbing, electrical systems, and familiar with landscaping.
· Excellent troubleshooting and problem-solving skills.
· Ability to work independently and collaborate effectively with a team.
· Strong organizational and time management abilities.
· Effective communication and interpersonal skills.
· Knowledge of safety regulations and practices in property maintenance.
· Have legal status to work in the USA
Apply: 
	Send your resume and cover letter  by mail to: ed@hijrah.org


